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The GTC Code of Conduct and Practice is attached to the school code of conduct (Annex 1) . This code, including the ‘further information and exemplification’ section on pages 6 to 9, is fully endorsed by Bill Quay Primary School and applies in its entirety to all teachers employed by or at the school.

In addition the following specific rules regarding conduct apply to all staff:

Transportation of children in private cars

Adults may only transport a pupil in their car, as part of school duties, if they have provided the school with evidence of appropriate insurance cover. Car insurance must be covered for “Business” use.

Adults should only transport pupils, in relation to school activities, in their private car with the knowledge and consent of the headteacher (or deputy in her absence) and the agreement of the child’s parent. In addition, as good practice in maintaining an appropriate professional relationship, it is expected that adults will not transport pupils in their own car outside of school except where the pupil’s family are personal friends or family of the adult or when there is written permission from parents todo so.

No adult may, as part of their school duties (whether during school hours or outside of hours) transport a child in their car without another responsible adult (e.g. parent, member of staff) or other children present.

In an emergency when children are taken to hospital in a staff car there will always be another member of staff present. Depending upon the nature of the emergency permission from parents may not be requested before transportation.

The normal rules of the road apply, for example all children being transported should be wearing a seat belt.

Privacy when speaking to or working with children

As a general rule, adults should not speak to, or work with, a child alone in a room with the door closed. If an adult needs to speak to, or work with, a child out of the earshot or sight of other children, they should ask another adult, who is subject to the school’s expectations regarding confidentiality, or who is related to the child, to be present. In circumstances where quiet or confidentiality is essential, the work or conversation should take place in a room with a window in the door or wall allowing others to see into the room.

The above rules apply to the administration of first aid and in all other circumstances except in situations, which the adult believes may be life-threatening.

Adults should knock and shout a warning into pupil toilet areas before entering and should allow children time to cover up or to leave before they enter the area.

Alternatively a child may be sent into the toilets to check that they are empty before the adult enters. This applies especially in boys’ toilets where boys may be at the urinal. Toilet areas can be subject to bad behaviour and adults may legitimately enter them in these or other work-related circumstances.

Physical Contact between adults and children

In order to maintain an appropriate professional relationship, physical contact between adults and pupils should be kept to a minimum. Young children may be comforted when distressed (see below), and may initiate physical contact in other circumstances, but adults should always be aware that innocent physical contact may be misinterpreted by observers or by the recipient. Adults should avoid putting themselves in potentially compromising situations by observing the following rules:

Physical control or restraint must only take place as described in the school’s physical control and restraint policy.

Intimate touches, including kisses, should never be given by adults to pupils and children who give them to adults must be kindly, but firmly, told that it is inappropriate. Some children, children with special needs related to social interaction for example, may persist with this behaviour throughout primary school. In such circumstances staff should ensure that other adults are aware, continue to firmly discourage the behaviour, and involve the parents in working towards more appropriate social behaviour.

Where a child is distressed or hurt they may seek some sort of physical comfort. Adults should confine this to the minimum required to comfort the child, for example taking the child’s hand, putting a hand on their shoulder. Younger children may however actively seek a hug or to sit on the adult’s knee. The aim of the adult must always be to minimise such contact and it should never take place privately.

Physical contact may be necessary as part of instruction, for example in PE.

Whenever practicable demonstration or instruction without physical contact should be used. In other situations make it clear to the children present what contact will be used and why.

Appropriate language

Adults should not swear or use sexual language (other than as part of appropriate instruction) at or in the presence of pupils.

Adults should be polite and use respectful language in the presence of pupils. 
