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Gateshead Grid for Learning
How to Publish to your weblog


SECTION 2:  CREATING A POSTING WITH IMAGES
NB it is always best to have resized and compressed your images in advance of publication. Use Fireworks/Photoshop or any other photo-image software to do this.
Adding the image FIRST and the text afterwards
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Upload File
 2:  CREATING A POSTING WITH IMAGES

Clicking UPLOAD FILE will launch a pop-up window
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Choose a File 
In the Local Site Path box type the word images or documents in lowercase:


images – if you are uploading an image file

documents – if you are uploading a document

Click Upload

2:  CREATING A POSTING WITH IMAGES
Upload will launch a new popup window
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Selecting a Thumbnail
NB – the maximum width for photos is 400pxls wide (any bigger than this will affect the layout of the site). However, the site is styled so that images of 250pxls wide look best.
If your images are larger than this – use the THUMBNAIL tool and the software will automatically reduce the images in proportion. When a user clicks the image, a larger version of the image will appear.


2:  CREATING A POSTING WITH IMAGES

Clicking EMBEDDED IMAGE will bring you to the NEW ENTRY screen with the image code inserted.
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Back to the Publishing Area
You are now back to the NEW ENTRY area – complete and publish as described in Section 1
FIDDLY BIT – DO ONLY IF FEELING CONFIDENT
The entry now has the html code for the image inserted.

For improved accessibility it is always best to accurately describe the image within the code itself.

In the above example we need to change the bit of code which is highlighted below – where “5.jpg” is the file name of the uploaded image

<img alt=”5.jpg”
Change only the 5.jpg bit within the quotation marks – do not lose the quotation marks and do not change anything else

<img alt=”angel of the north at dusk”


